Required Forms for All Carolina-Duke Milestone Events Update: July 2025

CDG Milestone Form Deadlines:

All milestone forms should be submitted according to the following schedule and must include the date of the event.
However: See critical additional deadline information below, for PhD Exams and Final Defenses.

Event will occur: Milestone form due: Event will occur: Milestone form due:
Mid/Late Fall September 25 Early Summer April 25

Early Spring November 25 Late Summer/Early Fall June 25

Mid/Late Spring January 25

Writing Proficiency Review (UNC requirement, but can also be used to obtain en route MA)

**See page 2 for detailed MA en route information.
The WPR committee must consist of at least 3 faculty members. One must be Duke faculty if used for en route MA)
See p. 2 for stipulations about scheduling a date for the WPR, if you are requesting an MA en route concurrent with the WPR.

Student must pre-submit:
[0 CDG Milestone Form (signed by DGS OR advisor)

Must be signed by advisor during event:
(Form will be prepared by Department Staff.)
O CDG WPR Documentation Form (advisor must sign)

PhD Exam (Prelims): Written and Oral

**See page 2 for detailed MA en route information.
UNC Graduate School requires that the Prelims committee must consist of at least 4 faculty members.
Duke Graduate School requires that the committee include at least one Duke faculty member from the CDG program.

Student must pre-submit:
O CDG Milestone Form (signed by DGS OR advisor).
Must be submitted a minimum of 37 calendar days before the first written exam date.
Allow additional time (submit earlier) if any committee members will need extra approval (see below).
See p. 2 for stipulations about scheduling date(s) for Prelims, if you are requesting an MA en route concurrent with your
Prelims.
Failure to meet this deadline may result in both written and oral exams being rescheduled.
Form must include a Minor Area Representative (MAR), along with an explanation why that MAR was designated.
» MAR: is a committee member whose research or scholarly area is relevant to but distinct from topic of the student’s
research. It is acceptable for the MAR to come from the same program as the student.

O For any committee member who is not a current member of the regular CDG faculty at UNC or Duke:
student must check with staff in both Departmental offices, whether they are already eligible to participate in a committee. If not:
[0 Duke Departmental Staff needs the committee member’s CV as well as his or her date of birth.
O UNC Departmental Staff needs the committee member’s CV.
CV must include current academic appointment, as well as a section showing academic degree
Prelim exam extension beyond Y3 must be approved by the Duke Graduate School.

Must be pre-submitted by staff:
O Duke Graduate Faculty Nomination Approval Form (if needed) (needs DGS approval).
O Duke Committee Approval Form (needs DGS approval).
Must be approved by Duke Graduate School 30 days before the first written exam date.
O UNC Graduate Faculty Nomination (if needed) (needs Chair approval).

Must be signed by advisor, DGS, and/or faculty committee during/immediately after event:
(These forms will be prepared by Department Staff.)
O Duke Preliminary Exam Report is completed by Committee Chair and forwarded to DGSA.
O Duke SACS Forms (each committee member [minimum 4 people] must submit individual form).
O UNCPhD Examinations Form, parts 1 & 2 (advisor must sign).



** En Route MA

May be obtained once you have completed and passed your WPR or Prelims (concurrently) but with the following
stipulations:
O You must have taken three required RCR forums to meet minimum requirements for a master’s degree (GS 714 and GS 715
orientation + one more forum).

O You must meet Duke’s minimum requirements for the master’s degree:
30 graded credits completed, full-time enrollment in at least 3 consecutive semesters, Cumulative GPA of 3.0 or higher.

Student must include the MA en route on both:
O CDG Enrollment Form
O Milestone Form for WPR, Prelims, or later event (signed by DGS OR advisor).

Special Milestone Form requirements for MA en route whether associated with WPR, Prelims, or other later event:
A WPR committee must consist of at least 3 faculty members.
UNC Graduate School requires that a Prelims committee must consist of at least 4 faculty members.
Duke Graduate School requires that a Prelims committee include at least one Duke faculty member from the CDG program.
Must be submitted a minimum of 37 calendar days before the first written exam date.
Allow additional time (submit earlier) if any committee members will need extra approval (see below).

O  For any committee member who is not a current member of the regular CDG faculty at UNC or Duke:
student must check with staff in both Departmental offices, whether they are already eligible to participate in a committee. If not:
O Duke Departmental Staff needs the committee member’s CV as well as his or her date of birth.
[0 UNC Departmental Staff needs the committee member’s CV.
CV must include current academic appointment, as well as a section showing academic degree
Prelim exam extension beyond Y3 must be approved by the Duke Graduate School.
O Form must include a Minor Area Representative (MAR), along with an explanation why that MAR was designated.
» MAR: is a committee member whose research or scholarly area is relevant to but distinct from topic of the student’s
research. It is acceptable for the MAR to come from the same program as the student.

Must be pre-submitted by staff at or before the beginning of the semester:
0 Notification to UNC Graduate School that you plan to receive the MA en route at the end of the semester.
O Notification to Duke Graduate School that you plan to receive the MA en route at the end of the semester.
[0 UNC Departmental Staff will change your semester enrollment from GERM 994 to GERM 992 (the MA thesis course).

Student must pre-submit:
[0 UNC Application to Graduate (i.e., to receive the MA).
[0 Duke Application to Graduate (i.e., to receive the MA).
Both of these applications are due by the EARLIER (UNC or Duke) deadline.
O For any committee member who is not a current member of the regular CDG faculty at UNC or Duke:
student must check with staff in both Departmental offices, whether they are already eligible to participate in a committee. If not:
[0 Duke Departmental Staff needs the committee member’s CV as well as his or her date of birth.
O UNC Departmental Staff needs the committee member’s CV.
CV must include current academic appointment, as well as a section showing academic degree

Also must be pre-submitted by staff:
O Duke Graduate Faculty Nomination Approval Form (if needed) (needs DGS approval).
O Duke Committee Approval Form (needs DGS approval).
Must be approved by Duke Graduate School 30 days before the first written exam date.
[0 UNC Graduate Faculty Nomination (if needed) (needs Chair approval).

Must be signed by advisor, DGS, and/or faculty committee during/immediately after event, in addition to WPR/Prelims forms:
(These forms will be prepared by Department Staff.)

Duke MA Exam Report is completed by Committee Chair and forwarded to DGSA.

UNC MA Examinations/Substitute Report Form, part 2 (advisor must sign).

UNC Report of Approved Substitute for MA Thesis (DGS must sign)

UNC Degree Requirements Form (DGS must sign).

oOooo



Prospectus/Chapter Review (UNC Requirement)

UNC Graduate School requires that the Prospectus/Chapter Review committee must consist of at least 4 faculty members.

Student must pre-submit:
O CDG Milestone Form (signed by DGS OR advisor).
O Forany new committee member who is not a current member of the regular CDG faculty at UNC or Duke:
student must check with staff in the UNC Departmental office, whether he or she is already eligible to participate
in a committee. If not:

[0 UNC Departmental Staff needs the committee member’s CV.
CV must include current academic appointment, as well as a section showing academic degrees.

Must be pre-submitted by staff:
O UNC Graduate Faculty Nomination (if needed) (needs Chair approval).

Must be signed by committee and DGS during/immediately after event:
(UNC Department Staff will prepare this form.)
[0 UNC Prospectus/Committee form with minimum of FOUR committee signatures.

Final Dissertation Defense

Students should carefully read and follow all instructions in the CDG Graduation Timelines document.
PhD. Students in the final spring 7t yr. semester cannot extend into the 8 year (summer session is considered part of the
upcoming year) without submitting an MOU (memorandum of Understanding) to TGS for academic dean’s approval.

UNC Graduate School requires that the final dissertation defense committee must consist of at least 5 members.
Duke Graduate School requires that the committee include at least one Duke faculty member from the CDG program.

Must be on file in both departmental offices prior to scheduling defense:
O Clear documentation of having fulfilled the requirement of proficiency in a second foreign language.

Student must pre-submit:
[0 Dissertation (penultimate draft to advisor 6 weeks before defense; final draft to committee 4 weeks before defense)
O CDG Milestone Form (signed by DGS OR advisor).
All milestone forms should be submitted according to the standard schedule and must include the date and time of the event.
Must be submitted a minimum of 37 calendar days before the defense date.
Allow additional time (submit earlier) if any new committee members will need extra approval (see below).
Failure to meet this deadline may result in in the final defense being rescheduled.
Form must include a Minor Area Representative (MAR), along with an explanation why that MAR was designated.
MAR: is a committee member whose research or scholarly area is relevant to but distinct from topic of the student’s
research. It is acceptable for the MAR to come from the same program as the student.
O For any new committee member who is not a current member of the regular CDG faculty at UNC or Duke:
Student must check with staff in both Departmental offices, whether they are already eligible to participate in a committee.
If not:
[0 Duke Departmental Staff needs the committee member’s CV as well as his or her date of birth.
[0 UNC Departmental Staff needs the committee member’s CV.
CV must include current academic appointment, as well as a section showing academic degrees.
O UNC Application to Graduate.
[0 Duke Application to Graduate.
Both of these applications are due by the EARLIER (UNC or Duke) deadline.
O CDG Dissertation Defense Announcement Form (signed by DGS AND advisor)
Student must TYPE exact Dissertation Title and coordinate the signing of this form.
Due in both departmental offices a minimum of 10 calendar days before the defense.
Failure to meet this deadline may result in both written and oral exams being rescheduled.

If Duke application to graduate, and CDG Dissertation Defense Announcement form, are not submitted on time, Duke Graduate
School will not prepare the PhD Exam Card.

Must be pre-submitted by staff:
O Duke Graduate Faculty Nomination Approval Form (if needed) (needs DGS approval).

O Duke Committee Approval Form (needs DGS approval).
Must be approved by Duke Graduate School 30 days before the defense date.



O UNC Graduate Faculty Nomination (if needed) (needs Chair approval).

O UNC revised committee form (must be signed by committee member(s) who are joining the committee for the final defense;
needs DGS approval).
O CDG Dissertation Defense Announcement Form (signed by DGS AND advisor).
Must be received at the Duke Graduate School a minimum of 7 calendar days before the defense date.
If CDG Dissertation Defense Announcement form is not submitted on time, Duke Graduate School will not prepare the PhD

Exam Card.

Student will receive from Duke Graduate School:

[0 DukeSpace License Agreement.
The Non-Exclusive Distribution License Form (also known as an Embargo Agreement) to be signed by you, and your advisor. It
can be returned to gradacademics@duke.edu for documentation. It can be signed digitally (no in-person signature is required).

This should be completed the same day as your defense.

Must be signed by advisor, DGS, and/or committee during/immediately after event:

(These forms will be prepared by Department Staff).)

O Duke PhD Exam Card (committee and Duke DGS must sign).
(Will be emailed by Duke Graduate School to your advisor 24 hours before your scheduled exam, assuming you have submitted
your Duke application to graduate and the CDG Dissertation Defense Announcement form on time. Your advisor must forward
to Duke Graduate School for processing.)
(Remaining forms will be prepared by Department Staff).)

[0 Duke SACS Forms (each committee member [5 people] must submit individual forms).

O UNC PhD Examinations Form, parts 3 & 4 (committee must sign).

Final PhD Forms and Related Tasks

Must be signed by advisor or DGS before Dissertation Submission:
(These forms will be prepared by Department Staff.)
O UNC PhD Examinations Form (advisor must initial part 4).
0 UNC Degree Requirements Form (DGS must sign).

Student must submit:
O Dissertation
Upload to the UNC ProQuest program "Carolina-Duke Joint Program in German Studies."
Deadline: After you upload your dissertation at UNC, it will take time (up to 4 workdays) for the UNC Graduate School to
process your submission and send it to Duke.
Taking this into account, you must time your upload to comply with ALL of these deadlines:
UNC upload deadline
4 workdays before Duke upload deadline
4 workdays before Duke’s 30-day deadline. (Example: if you defend on March 1, a Tuesday, you need to upload at UNC by
March 24, in order for the UNC Graduate School staff to have 4 workdays before they send the dissertation to Duke by
March 30.)
0 At the time you upload, ProQuest will ask you to determine UNC publishing/copyright/embargo settings for your dissertation.
O UNC Exit Survey.
This survey will be provided to you by way of email, from the UNC Graduate School.
O Duke Exit Survey.
This survey will be provided to you by way of email, from the Duke Graduate School.

Additional tasks for student, to ensure transcript accuracy and to prevent diploma/transcript holds:
O Carefully check transcript information at both UNC and Duke, to ensure there are no missing courses/grades.
You will not be approved to graduate until transcripts at both universities are complete.
O Carefully check student accounts at both UNC and Duke, to ensure there are no outstanding financial responsibilities.
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